
Lamb’s Gate Christian School 
TEACHING ASSISTANT JOB DESCRIPTION 

 

JOB SUMMARY: 
 The Teaching Assistant provides aid to the teacher to whom they have been assigned, to 
insure a positive learning environment for the children as well as efficiency in classroom procedures. 
 
QUALIFICATIONS: 

1. Must adhere to the guidelines and standards stated in the staff handbook. 
2. Must have the desire and demonstrate a gift for working with and ministering to children. 
3. Must meet the requirements of the Arizona Department of Health. 
4. Must pass a background check and receive fingerprints. 

 
WORKING RELATIONSHIPS: 

1. Interviewed by the Director and at least one other member of the administration team.  Hired 
by the Director. 

2. Accountable to the Teacher, Assistant Director and Director. 
3. In harmony with Teacher, Team and other staff members. 

 
RESPONSIBILITIES: 

1. Reach out to the parents and children in love, demonstrating Jesus to them and working with 
them for the good of the child. 

2. Carry out the policies of Lamb’s Gate. 
3. Participate in Team planning. 
4. Assist Teacher and Team by reserving, gathering, setting up needed supplies and equipment. 
5. Weekly preparation for classroom projects.  This may include taking projects home or staying 

after class to insure items are ready by the given deadline. 
6. Be a source of supervision, first-aid administration and one-on-one interaction with the 

children. 
7. Step in as a substitute when the teacher is absent. 
8. Be available to handle the classroom opening for a teacher when she is leading worship. 
9. Plan worship on a rotational basis with assigned Teacher.  Lead worship time in partnership 

with a Teacher. 
10. Be responsible to keep central supply and west closet organized by putting things back where 

they belong and communicating with the Assistant Director if a supply is low. 
11. Participate in recess supervision as determined by the teacher and the team. 
12. Oversee a group or an activity with direction from the teacher. 
13. Follow the cleaning protocol:  Help keep the building clean by sweeping, picking up items from 

the floor, touching up windows, disinfecting counters, tables and doorknobs. 
14. Acquiring a full 18 hours of continuing education or professional development each year by the 

anniversary of the individuals start date.  

 Some hours are provided by the school and others can be done online through webinars. 
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